
Certificate of Appriateness Applicaton 
submitted to Community Development

Reviewed by the
Plan Review Team

Reviewed by the Historic Preservation
within 45 days of receipt of the application

Approval

Applicant submits for a building permit

A copy of COA and accompanying 
plans are forwarded to the Building 

Official and the applicant within 7 days

Denial

Written notice is submitted 
to the Building Official and applicant

within 7 days

The HPC and the applicant work towards 
an alternative and the applicant 
re-applies with revised plans; or

A Certificate of Appropriateness is void unless construction commences within six (6) months of date of issuance, and 
a COA is issued for a period of eighteen (18) months.  

Certificate of Appropriateness Flowchart

Any revisions to the approved COA must 
submit a revised application to the 
Historic Preservation Commission 

After six (6) months from agreement 
reached, the applicant may appeal to 

City Council for a variance


