
PLANNING AND ZONING COMMISSION
MEETING WILL BE HELD VIA VIDEO CONFERENCE

MEETING AGENDA
JUNE 1, 2020 

5:30 PM

Please click the link below to join the webinar: 
https://us02web.zoom.us/j/83171644541

Or iPhone one-tap : 
    US: +13126266799,,83171644541#  or +16465588656,,83171644541# 

Or Telephone:
    Dial(for higher quality, dial a number based on your current location):

        US: +1 312 626 6799  or +1 646 558 8656  or +1 301 715 8592  or +1 346 248 
7799  or +1 669 900 9128  or +1 253 215 8782 

    Webinar ID: 831 7164 4541
    International numbers available: https://us02web.zoom.us/u/kbn87iq7VA

Call To Order

Roll Call

Minutes Of Previous Meetings

March 2, 2020

03-02-20 MINUTES.PDF

Requests And Petitions Presented 

Motions, Resolutions, And Recommendations

A Final Plat Of Mary's Depp's Addition-Replat Of Lots 32, 33, And 34, Block 6
620, 622, and 626 W. Market St. 

MARY DEPPS REPLAT PZ DOCUMENTS.PDF

Other Business And Appearances By The Public

Appearance By Jim Skelton
613 Burkarth Road 

SKELTON REQUEST PZ DOCUMENTS.PDF

FY21 Budget Request

PZ FY21 BUDGET REQUEST.PDF

Comments Of Commissioners And Staff

Adjournment

The public is invited to speak during the Request and Petitions Presented agenda item. For Zoom 
meetings, please click the Raise your hand button on the screen to be recognized.
-Please state your name and address when beginning your comments
- People wishing to speak for the proposal will be heard first.
- People wishing to speak against the proposal will be heard second
- Individuals are encouraged to limit comments to 3 minutes
- After all comments from the public have been heard the applicant will be given an opportunity to 
address the Planning and Zoning Commission again
- After all comments are received, the Planning and Zoning Commission will close the public 
comment on portion of the meeting and consider the matter on for action.
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CITY OF WARRENSBURG, MISSOURI

PLANNING AND ZONING COMMISSION MINUTES

March 2, 2020

1. Call to Order
The meeting was called to order by Chair Mark Karscig at 5:30 PM at the Warrensburg 
Municipal Center.

2. Roll Call
Roll was called and members Mark Karscig, Bob Steinkuehler, Dewayne Jackson, Casey Lund, 
Bryan Jacobs, Andy Kohl, Jeff Terry and Shari Bax were present. Member Steve Westhead was 
absent. Also present were Barbara Carroll, Director of Community Development, and Kristin 
Dyer, City Planner.

3. Minutes of Previous Meetings
Members reviewed the minutes.  Jackson moved to approve the minutes from the January 6, 
2020 meeting.  Bax seconded.  Approved 7-0 with Terry abstaining.

4. Requests and Petitions Presented – None.

5. Motions, Resolutions, and Recommendations

5.I Final Plat of 311 Broad Street Addition
311 Broad Street

Carroll summarized the staff report and explained staff conditions 2 and 3 do not create 
any changes to the plat but will be included in the ordinance to City Council. Bax moved 
to approve the minor plat with the following conditions:

1. Either remove the existing driveway entrances and ACCESS labels shown on the 
plat along Broad Street or add a new Note that states “Access to Lot 1 will be in 
accordance with the City’s adopted Right of Way Access Management Policy.”

2. If new development has multiple living units, units will be identified using alpha 
numeric dividers-ex 311 Broad St Suite A, B, etc.

3. Depending on type and size of new construction on this lot, other infrastructure 
improvements may be required such as additional fire hydrant, fire apparatus 
access, etc.  These will be reviewed for approval when new construction plans are 
submitted.

Jacobs seconded. Approved 8-0.  Karscig read and completed the Findings and 
Recommendation sheet.

6. Other Business and Appearances by the Public - None

7. Comments of Commissioners and Staff

7.I Review and Discussion of the Planning Priorities Timeline

Carroll introduced the list of the planning priorities discussed at the November 4, 2019 
Planning and Zoning Commission meeting and summarized the results of the “dot” 
exercise where the commissioners placed dots next to items to prioritize them. Carroll 
stated Danielle Dulin, Assistant City Manager, will attend the next meeting to discuss the
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priorities that fall in the Public Works domain.  The commissioners discussed the 
priorities listed in the staff report including the Future Land Use Map, non-conforming lot 
situations, setbacks for three-story commercial buildings next to residential districts and 
outdoor lighting. The consensus of members was that revisiting the land use map could 
be done between staff and commission members as it would not be large enough in 
scope to need outside consultants.  There was a general discussion that the zoning and 
development requirements surrounding non-conforming lots are working as designed 
when the zoning ordinance was written in 1992.  It takes some time, but as uses are 
abandoned on non-conforming lots, the codes are written to bring them up to standard.  
Staff stated they will come back research and recommendations on lighting, and 
setbacks for three-story commercial buildings at a future meeting. 

8. Adjournment
Kohl moved to adjourn the meeting.  Terry seconded.  Approved 8-0.  The meeting 
adjourned at 6:11 p.m.

Date:                                                                                                                
Chair



PLANNING AND ZONING COMMISSION 
AGENDA REPORT 

May 25, 2020 

 

ITEM 5.I: A Final Plat of Mary Depp’s Addition-Replat of Lots 32, 33, and 
34, Block 6 

     
APPLICANT: Scott Stockon 
 
LOCATION:   620, 622, & 626 W. Market St.  
 
ZONING: R4: Medium Density Multifamily Residence District 
     
BACKGROUND: 
The proposed plat moves the interior lot lines between three existing lots and a vacated alley. 
The minor plat covers 33,077 sq. ft. of land and creates three buildable lots and no new streets. 
All the lots are in a R4 District. Currently Lot 1 has one outbuilding on it, and Lots 2 and 3 have 
a single-family house on them. An application has been filed by the applicant to vacate the 
north-south alley located between the original Lots 32 and 33. The vacated alley would become 
a part of new Lot 2.  The developer intends to develop the three new lots with duplexes. 
 
The properties to the east and north are duplexes in a R4 District. The properties to the west 
and south are single-family houses in a R1 and R4 District. The 2017 Comprehensive City Plan 
Update shows the future land use of this lot as medium density residential.   
 
RECOMMENDATION: 
Staff recommends approval of the plat with the condition below.  This condition will need to be 
addressed before the mylar is submitted to the City for recording:  
 

1. The two existing buildings are required to be demolished prior to the plat being recorded 
so that no new non-conforming situations are created by the plat.  The survey will need 
to be revised before the mylar is printed. 

 
 
 
 
Attachments: 1. Findings and Recommendation Form 
 2. Aerial photo of site 

3. Zoning information for the site  
4. Future Land Use Map from 2017 Comprehensive City Plan Update 
5. Application 
6. A Final Plat of Mary Depp’s Addition-Replat of Lots 32, 33, and 34, Block 6  



PLANNING AND ZONING COMMISSION 
FINDINGS AND RECOMMENDATION 

 
Property owned by: Scott Stockton            
 
Request to Consider: Final Plat of Mary Depp’s Addition-Replat of Lots 32, 33, and 34, Block 6 
 
The Planning and Zoning Commission has considered the final plat at an open public meeting 
on     day of   , 2020 and makes the following findings and 
recommendations based upon the information presented with respect to these matters: 
 
1. The plat complies with the purpose of Chapter 21 and promotes the orderly development of 

the community. 
 
2. The plat satisfies the design requirements of Chapter 21, Subdivision Regulations, and 

Chapter 27, Zoning, except as noted. 
 

              
 
                

 
3. The following special physical conditions affect the property:      

 
              

 
4. The relationship of the proposed replat to the goals and objectives of the Comprehensive 

City Plan is such that applicable objectives of the plan _________ will be _________ will 
not be furthered. 

 
Regarding the proposed Final Plat of Mary Depp’s Addition-Replat of Lots 32, 33, and 34, Block 
6, the Planning and Zoning Commission: 

 
 Recommends Approval 
 
 Recommends Approval with Conditions         
 
 Disapproves              
 
 

Passed by the Planning & Zoning Commission this    day of    , 2020. 
 
 
 
 
             
      Chair 
 

 



A FINAL PLAT OF MARY DEPP’S ADDITION-REPLAT OF LOTS 32, 33 AND 34, BLOCK 6
AERIAL MAP

Property of Interest

City_Limits

Legend



A FINAL PLAT OF MARY DEPP’S ADDITION-REPLAT OF LOTS 32, 33 AND 34, BLOCK 6
CURRENT ZONING DESIGNATION

Property of Interest

City_Limits

Zoning
R1

R2

R4

Legend



 

A FINAL PLAT OF MARY DEPP’S ADDITION-
REPLAT OF LOTS 32, 33 AND 34, BLOCK 6 







PLANNING AND ZONING COMMISSION 
AGENDA REPORT 

May 26, 2020 

 
ITEM 6.I: Appearance by Jim Skelton 
     
Mr. Skelton has asked to appear before the Planning and Zoning Commission to request a 
variance or exception to the Minor Plat process per Section 21-5 of the Code of City 
Ordinances.  Mr. Skelton would like to sell a portion of 613 Burkarth Rd. to an adjoining 
neighbor to the north.  Staff has stated to Mr. Skelton that selling a portion of the lot to the 
neighbor requires a Minor Plat to be completed.  Mr. Skelton takes exception to this requirement 
and has asked to appear before the Planning and Zoning Commission.  Attached is a series of 
emails between Mr. Skelton and the City. 
 
BACKGROUND: 
The lot at 613 Burkarth Road has previously been platted as part of Chadwick’s Addition.  Under 
Sections 21-3 &  21-4 of the Code of City Ordinances, if a portion of a platted lot is divided 
without completing a Minor Plat process, it is considered an illegal subdivision of land under 
Chapter 21 of the City Code of Ordinances. The City would not issue any building permit for the 
lot the land was taken from or the lot the land was added into until a Minor Plat process was 
completed through the City. 
 
STAFF RECOMMENDATION: 
Mr. Skelton has requested relief under Section 21-5 of the Code of City Ordinances, but staff 
does not believe that an application under that section is proper.  City staff and the City’s legal 
counsel are of the opinion there is no authority under the code to grant a variance from the 
subdivision process itself.  There is no process under Chapter 21 Subdivision Regulations to 
seek a variance to the requirement of filing a plat, just the provisions of  Sec. 21-5 for a variance 
if a lot cannot meet the technical geometric requirements of the Subdivision Regulations. A copy 
of Section 21-5 of the Code of City Ordinances is attached and restated below.   
 

Sec. 21-5 Variances and exceptions. 
Whenever it is found that the land included in a subdivision or plat presented for 
approval is of such size or shape or requested by the developer is of such topographic 
condition that full conformity to the provisions of these regulations is impossible or is 
impractical, the planning and zoning commission may recommend to the city council by 
letter that the council authorize a variance or exception in the final plat so that 
substantial justice may be done and the public interest secured.  In recommending such 
variance or exception, the planning and zoning commission must find that: 
 

(1) There are special physical conditions affecting the property; 
(2) The variance or exception is necessary for the reasonable and acceptable 

development of the property in question; and  
(3) The granting of the variance or exception will not be detrimental to the public 

welfare or injurious to the adjacent property and will not annul the intent and 
purpose of these regulations.  

 
Attachments: 1. Emails between Mr. Skelton and City staff 

2. Aerial photo of site 
3. Sec. 21-3, Sec. 21-4, Sec.21-5 of the City Code of Ordinances 



From: "jpskelton42@gmail.com" <jpskelton42@gmail.com>
Subject: Re:                  613 Burkarth Rd
Date: April 13, 2020 at 8:36:20 AM CDT
To: Harold Stewart <harold.stewart@warrensburg-mo.com>
Cc: Barbara Carroll <bcarroll@warrensburg-mo.com>, Kristin Dyer 
<kristin.dyer@warrensburg-mo.com>, Wanda Skelton 
<whskelton@gmail.com>

Harold,

I am truly shocked and deeply disappointed that you will not support 
my request for a variance. I have presented to you critical, pertinent 
facts and significant reasons why the city should consider my request 
for a variance. I have cited specific sections within the city codes that 
allow variances, if certain guidelines are met. These guidelines were 
not only satisfied, but, additional substantial reasons were also 
provided. The city ordinances allow variances under certain 
circumstances, which are obviously prevalent. The variances allow 
the city to be flexible when no harm or injuries affect the city, property 
owners and utility companies. In fact, the subdivided lot would 
actually benefit the city, property owners and utility companies. 
Doesn’t an extremely successful business benefit the city, property 
owners and utility companies? Why would the city want to deny the 
opportunity for a very successful business to expand and grow for 
absolutely no legitimate reason?

Instead of simply stating the Minor Plat process already addresses 
how to remedy my issue without granting a variance, how about 
taking a different approach - flexibility? You also said that you see 
nothing in my request that distinguishes it from similar issues that 
have been resolved by this same process. How can you say that you 
see nothing in my request that warrants a variance when I cited 
Sections 21-4 and 21-5, and other specific evidence as well, that 
clearly identify the reasons for granting a variance? How can you 
declare an interior lot with no street frontage and with no 
improvements is not distinguished from similar issues? The Minor 
Plat process is costly, unreasonable, impractical and totally 
unnecessary. What are the specific reasons you would recommend 
denial to my request? What guidelines required for a variance were 



not satisfied?

The purpose of a variance to the city codes is to promote progress 
within the city, especially when that variance would be beneficial to all 
parties concerned and harm or injure absolutely no one. If there is no 
need for a variance, why do the city codes offer a method to property 
owners with unusual circumstances, but with valid reasons, to grant a 
variance? Where did I fail to prove that my request for a variance was 
warranted? 

Why have a variance in the city codes if the reasons presented are 
not even considered?? Where is the flexibility that the city recently 
demonstrated when the City Council approved the ordinance that 
now allows 50’ residential lots?? I request your re-consideration and 
support of my request for granting a variance to the city codes, and, 
the specific reasons that I have presented for this request.

I look forward to your affirmative response.

Jim

Sent from my iPad

On Apr 9, 2020, at 3:47 PM, Harold Stewart 
<harold.stewart@warrensburg-mo.com> wrote:

I typically do not attend or get involved with the Planning and 
Zoning Commission, as my role is assisting and advising the City 
Council. Each element of the process has a specific part to play in 
the decision making process, and I don’t want to manipulate the 
process towards a specific outcome. It is Barb’s role to assist and 
advise the Planning and Zoning Commission similar to my 
function with the Council. As such she could provide a 
recommendation of approval or denial, or simply advise the 
Commission as to the current circumstance, the direction found in 
today’s City Code, and then allow the Commission to come to its 
own conclusion. 

If the City Council was to ask me my opinion I would tell them that 



currently your matter can be resolved appropriately through the 
Minor Plat process and that I see nothing in your request that 
distinguishes it from similar issues that have been resolved by this 
same process. So I would tell them they have the ability to grant a 
variance if they so choose, but I think the current Code already 
addresses how to remedy your issue without granting a variance.

Harold Stewart
Warrensburg City Manager

From: jpskelton42@gmail.com <jpskelton42@gmail.com> 
Sent: Thursday, April 9, 2020 3:03 PM
To: Harold Stewart <harold.stewart@warrensburg-mo.com>
Cc: Barbara Carroll <bcarroll@warrensburg-mo.com>; Kristin 
Dyer <kristin.dyer@warrensburg-mo.com>; Wanda Skelton 
<whskelton@gmail.com>
Subject: Re: 613 Burkarth Rd

Thanks Harold. Please let me know when the commission will 
meet. Will you or Barbara make any recommendations of approval 
or denial?

Jim

Sent from my iPad

On Apr 9, 2020, at 2:34 PM, Harold Stewart 
<harold.stewart@warrensburg-mo.com> wrote:

 
Mr. Skelton,

Your request for a variance as outlined in Section 21-5 will be put 
on the next available Planning and Zoning agenda. It is unlikely 
that one will be held in May given the current State of Emergency 

mailto:harold.stewart@warrensburg-mo.com


and notification requirements once it is lifted. Staff will let you 
know when the meeting is scheduled. I would recommend you 
attend the meeting in person to discuss the matter with the 
Commission. Given what you have provided below I do not know if 
the Commission will recommend approval or denial of your 
request to the Council.

Harold Stewart
Warrensburg City Manager

From: jpskelton42@gmail.com <jpskelton42@gmail.com> 
Sent: Thursday, April 9, 2020 12:17 PM
To: Barbara Carroll <bcarroll@warrensburg-mo.com>
Cc: Kristin Dyer <kristin.dyer@warrensburg-mo.com>; Wanda 
Skelton <whskelton@gmail.com>; Harold Stewart 
<harold.stewart@warrensburg-mo.com>
Subject: Re: 613 Burkarth Rd

Thanks Barbara for your prompt response to my inquiry regarding 
the subdivision of my lot at 613 Burkarth Rd.

After reviewing the city codes, I am very glad to learn that a 
variance to the re-platting requirement of my subdivided lot can be 
granted by the city. Therefore, I submit the following reasons for 
your consideration of my request for a variance to the city codes.

Pursuant to your answer to my question “what is the benefit to the 
city to require re-platting”, since my subdivided lot will ensure the 
development and maintenance of a healthy, attractive and efficient 
community, and, since my subdivided lot will continue to provide 
adequate public infrastructure and easements, I request a 
variance to the city codes to transfer my subdivided lot to the 
adjoining property owners.

Pursuant to Section 21-4, since the adjoining property was 
described by metes and bounds prior to September 12, 1977, I 

mailto:jpskelton42@gmail.com
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request a variance to the city codes to transfer my subdivided lot 
to the adjoining property owners.

Pursuant to Section21-5, since the subdivision of my lot would be 
impractical, costly, unreasonable and not necessary, I request a 
variance to the city codes to transfer my subdivided lot to the 
adjoining property owners. Furthermore, Section 21-5 allows a 
variance to city codes when:

1 - there are special physical conditions affecting the property;
2 - the variance is necessary for the reasonable and acceptable 
development of the property in question; and
3 - the granting of a variance will not be detrimental to the public 
welfare or injurious to adjacent property and will not annul the 
intent and purpose of these regulations.

For the following additional reasons, I request a variance to the 
city codes to transfer my subdivided lot to the adjoining property 
owners:

1 - the subject property does not have any street frontage.
2 - the subject property will not be landlocked.
3 - there are no improvements on the subject property.
4 - the city is fully protected by still having the authority to require 
any future building permits and site plans.
5 - the adjoining property owners are fully protected from any 
possible encroachments or any other detriments.
6 - the subdivision of my lot will benefit the adjoining property 
owners and it will also benefit the city.
7 - pertinent utility easements are of public record and no changes 
will be necessary.
8 - all utility companies are protected because there is a 15’ utility 
easement that runs along my north property line for a distance of 
331’. If a utility is needed, the easement is already of public 
record. There is no need for utility receipts.

And finally, I request a variance to the city codes whereby a 
survey of my subdivided lot, and, a recorded Warranty Deed that 
will transfer the legally described property to the adjoining property 



owners, will satisfy all of the city requirements.

I look forward to your affirmative response.

Jim

Sent from my iPad

On Apr 7, 2020, at 8:01 AM, Barbara Carroll 
<bcarroll@warrensburg-mo.com> wrote:

 
Good morning Jim. I have provided answers below in blue text. 

Stay safe and be well.

Barbara Carroll, AICP
Director of Community Development
City of Warrensburg, Missouri
Phone: (660) 747-9135
TTY: 660-422- 5635

 

From: jpskelton42@gmail.com <jpskelton42@gmail.com> 
Sent: Monday, April 06, 2020 3:04 PM
To: Barbara Carroll <bcarroll@warrensburg-mo.com>
Cc: Kristin Dyer <kristin.dyer@warrensburg-mo.com>; Wanda 
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Skelton <whskelton@gmail.com>; Harold Stewart 
<harold.stewart@warrensburg-mo.com>
Subject: Re: 613 Burkarth Rd

 Thanks Barbara. 

I won’t be completing an application for a minor plat at this time. 
The city requirements are far too cumbersome and costly to sell 
an interior lot with no street frontage and a lot that will not be 
landlocked. My understanding is that I would have to provide four 
surveys - my lot, buyer’s lot, the new combined lot and my new 
smaller lot. I will ask the city council to consider revising the city 
ordinances to make them more reasonable, practical and 
affordable. This type of transaction should have been very simple, 
especially since the subject property is an interior tract of land, 
with no improvements, and the subject property would have been 
very beneficial to the new owner and to the city! A survey of the 
subject property, the determined legal description and a recorded 
warranty deed should be all that are required to satisfy city 
requirements! 

A few questions:

- what are the required utility receipts? There is no building on the 
vacant lot! Section 21-54 Step 7 sets for the requirements for the 
receipts. All new plats are required to be submitted to the utility 
companies whether or not there are existing utilities on the land in 
the boundary of the plat. This process came into being several 
years ago to assure that utility easements are coordinated once, 
rather than utility companies requiring a multitude of separate 
easements, as used to be the case. This process has actually 
improved development and protected land owners from multiple 
easement demands.

- if my lot had “not” been originally platted, but was conveyed on a 
metes and bounds property description by a warranty deed 
without a plat, would the minor plat still be required? Yes, if future 
permits were to issue on the property.

mailto:whskelton@gmail.com
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- if the adjoining property was not platted and title to the adjoining 
property was transferred to the owner by a metes and bounds 
legal description, would the minor plat still be required? Yes, if 
future permits were to issue on the property.

- how much is the application fee? $250.

- since the interior lot does not have any street frontage, as 
required in a minor plat, what section in the city ordinances 
specifically requires the re-platting of these two lots - buyer’s and 
seller’s lots as they are now and the two newly platted lots as they 
will become after conveyance? Sec. 21-3 

- what is the benefit to the city, and to the property owners, to 
require the re-platting of two properties to transfer an interior tract 
of land that has no improvements? If the owner of the transferred 
property wishes to build a new structure, the owner would be 
required to obtain a building permit and provide it to the city with a 
site plan that would show the new structure will be built within the 
building setback lines and that there will be no encroachments 
onto the adjoining properties. The city and the adjoining property 
owners are completely protected! The purpose of the subdivision 
regulations is to make provision for adequate light, air, open 
space, drainage, traffic circulation, utilities and other needs, to 
insure the development and maintenance of a healthy, attractive 
and efficient community. The minor plat process assures that 
fractional lot transfers, and the development that may take place 
after them, continue to provide adequate public infrastructure and 
easements. If unregulated, a variety of barriers to future 
development can occur over time. It is certainly possible that 
those concerns may not come into play in a particular situation, 
but the overall need to assure that those issues do not create 
future barriers to orderly development means that these 
processes must be followed in all cases. It is not only the impacts 
to the property in question, but how the future use of that property 
might impact the surrounding area, that make this process 
necessary, even when it may not seem so in a particular instance.



- why make this procedure so difficult and costly when it is not 
absolutely necessary? The city needs to show some flexibility 
when stringent requirements are in place, but, not necessary! The 
city recently demonstrated this flexibility in approving 50’ 
residential lots!

I look forward to your response.

Jim

Sent from my iPad

On Apr 3, 2020, at 10:51 AM, Barbara Carroll 
<bcarroll@warrensburg-mo.com> wrote:

 
Good morning Jim. Below is the process for submitting a Minor 
Plat to the City all the way through to recording of the plat.

1. Hire a surveyor to prepare a Minor Plat. It will need to 
include all the land in the original two lots (both the one it is 
coming out of and the one it is going into). In case you need it, I 
have attached a list of surveyors that work in this area. You can 
use any Missouri licensed surveyor.

2. Once the surveyor has the plat prepared, submit all of the 
following to the City. An application is not considered complete 
and submitted to the City until we get the signed application, utility 
receipts, electronic copy of the plat, and application fee.

a. The electronic PDF file of the plat (usually, the 
surveyor emails this to kristin.dyer@warrensburg-mo.com)

b. Minor Plat application signed by all the property owners 
of both lots. Need original signatures. The Minor Plat application is 
at this link http://www.warrensburg-mo.gov/394/Zoning-
Applications

c. The utility receipts from each utility company. Contact 
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information is on the attached document. You or the surveyor 
needs to submit to each utility company a copy of the same plat 
you are submitting to the City. They then have 30 days to review it 
(runs simultaneous to the City’s review time) and provide any 
comments to the City. If you want the surveyor to do this, you 
need to discuss it with him when you hire him. It takes at a least a 
week for the utility companies to email back and say they got it. 
Do not wait to the last day to complete this task. People have 
missed the deadline before by waiting to the last second and not 
being able to get a receipt in time. A FedEx or UPS tracking # will 
not work, has to be a written or email receipt from the utility 
company employee.

d. Application fee.
3. The application deadlines are at this link. http://

www.warrensburg-mo.gov/DocumentCenter/View/3134/Plat-
Application-Deadlines-2020-COVID-PDF. HOWEVER, due to the 
COVID 19 crisis, plat applications are suspended until the City’s 
state of emergency is lifted. We will not be able to accept an 
application during the emergency order.

4. Staff will review the plat submittal and provide any 
comments in writing to the surveyor for corrections.

5. The surveyor makes the corrections and emails staff an 
updated electronic copy.

6. The item is placed on the Planning and Zoning Commission 
agenda. The commission will make a recommendation to the City 
Council.

7. City Council considers the item and votes on an ordinance 
either approving or disapproving the plat.

8. The surveyor makes any final changes necessary if there 
were any conditions in the ordinance approving the plat.

9. The surveyor will print a mylar of the plat and seal it then 
give to the owner.

10. You will need to get both owners to sign the plat (must be 
notarized), have any mortgage holders sign the plat, and have the 
County Collector sign that all taxes have been paid.

11. Then you will drop off the mylar with the signatures to Kristin 
Dyer, City Planner, at City Hall.

12. Kristin will make sure everything is correct on it and give it to 
the City Clerk for her to get the Mayor signature. 

http://www.warrensburg-mo.gov/DocumentCenter/View/3134/Plat-Application-Deadlines-2020-COVID-PDF
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13. Then the City Clerk will record the Plat at the County 
Recorder’s Office.

14. Then you are free to close on the sale of the land.

As stated yesterday, a land transfer that takes place before 
completion of a minor plat would render the fractional lots 
ineligible for issuance of future permits. To correct that, the same 
above process would be used to do a Minor Plat so building 
permits could once again be issued in the future. 

Barbara Carroll, AICP
Director of Community Development
City of Warrensburg, Missouri
Phone: (660) 747-9135
TTY: 660-422- 5635

From: jpskelton42@gmail.com <jpskelton42@gmail.com> 
Sent: Thursday, April 02, 2020 5:02 PM
To: Harold Stewart <harold.stewart@warrensburg-mo.com>
Cc: Barbara Carroll <bcarroll@warrensburg-mo.com>; Kristin 
Dyer <kristin.dyer@warrensburg-mo.com>; Wanda Skelton 
<whskelton@gmail.com>
Subject: Re: 613 Burkarth Rd

Thanks Harold.
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Jim

Sent from my iPad

On Apr 2, 2020, at 4:29 PM, Harold Stewart 
<harold.stewart@warrensburg-mo.com> wrote:

 
I have asked Barb to provide you steps as best she can by noon 
tomorrow.

Harold Stewart
Warrensburg City Manager

From: jpskelton42@gmail.com <jpskelton42@gmail.com> 
Sent: Thursday, April 2, 2020 3:04 PM
To: Harold Stewart <harold.stewart@warrensburg-mo.com>
Cc: Barbara Carroll <bcarroll@warrensburg-mo.com>; Kristin 
Dyer <kristin.dyer@warrensburg-mo.com>; Wanda Skelton 
<whskelton@gmail.com>
Subject: Re: 613 Burkarth Rd

Thanks Harold. We’ll have to wait until we know a deal can be 
completed. I was hoping to speed up the process by getting city 
requirements completed first. In the meantime, so that I have a 
better understanding, what are the necessary steps to get a minor 
plat approved?

Jim

Sent from my iPad
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On Apr 2, 2020, at 2:45 PM, Harold Stewart 
<harold.stewart@warrensburg-mo.com> wrote:

 
Mr. Skelton,

I believe staff has informed you correctly that this process can be 
handled through a Minor Plat process, and this is the quickest and 
simplest process to accomplish what you are wanting to get done. 
I concur with their recommendation.

As I am sure you are aware, revision of the City Ordinances can 
only be done by the City Council. I can put this on a Council 
Agenda, as per your request, for the Council to consider such a 
revision. Staff and I would need to research the legal impacts of 
your request in preparation of discussion with Council. Until this 
research is completed I do not know if staff would be supportive of 
your request, or recommend against it. Please let me if you would 
like this matter to go before the Council. If so, please let me know 
if there are any time sensitivity issues. With the City’s current 
COVID-19 prevention efforts City Council meetings are likely to be 
a bit more limited in timing and agenda matters will be limited to 
essential issues.

Harold Stewart
Warrensburg City Manager

From: jpskelton42@gmail.com <jpskelton42@gmail.com> 
Sent: Thursday, April 2, 2020 1:52 PM
To: Harold Stewart <harold.stewart@warrensburg-mo.com>
Cc: Barbara Carroll <bcarroll@warrensburg-mo.com>; Kristin 
Dyer <kristin.dyer@warrensburg-mo.com>; Wanda Skelton 
<whskelton@gmail.com>
Subject: 613 Burkarth Rd
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Harold,

I request your review of the communications between Barbara, 
Kristin and myself. 

I may sell the East portion of my lot on Burkarth Rd. to an 
adjoining neighbor. I requested city requirements for this to 
happen. I was told that I had to file a minor plat. I objected to that 
because the lot does not have street frontage. Now I’m told that, 
since the interior lot does not meet the minor plat requirements, I 
have to file a preliminary plat, then a final plat. This seems very 
unreasonable and would be very costly. Since the lot is an interior 
lot, would be very beneficial to the prospective buyer and causes 
no adverse effects on adjoining properties, I request the city to 
consider revising the city ordinances to make them more 
reasonable under these circumstances.

I will appreciate your response.

Jim Skelton

From: Barbara Carroll <bcarroll@warrensburg-mo.com>
Date: April 2, 2020 at 12:43:44 PM CDT
To: "jpskelton42@gmail.com" <jpskelton42@gmail.com>, Kristin 
Dyer <kristin.dyer@warrensburg-mo.com>
Cc: Wanda Skelton <whskelton@gmail.com>
Subject: RE: 613 Burkarth Rd

 
The City does not agree with your conclusion. Section 21-55 (a) 
allows a Minor Plat process to be used in certain circumstances. 
When a subdivision of land does not qualify for those 

mailto:bcarroll@warrensburg-mo.com
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circumstances and a Minor Plat, then the Preliminary Plat and 
Final Plat procedures sections must be followed as opposed to no 
procedures. 

If you survey and sell a part of a previously platted lot off to a 
different owner, without doing a Minor Plat or Preliminary and 
Final Plat, that is considered an illegal subdivision of land under 
the City’s Subdivision regulations. If you do that, the City would no 
longer be able to issue any building permits for the lot the land 
was taken out of or the lot the land is added to until such time a 
Minor Plat is done through the City. 

Barbara Carroll, AICP
Director of Community Development
City of Warrensburg, Missouri
Phone: (660) 747-9135
TTY: 660-422- 5635

From: jpskelton42@gmail.com <jpskelton42@gmail.com> 
Sent: Thursday, April 02, 2020 12:32 PM
To: Kristin Dyer <kristin.dyer@warrensburg-mo.com>
Cc: Barbara Carroll <bcarroll@warrensburg-mo.com>; Wanda 
Skelton <whskelton@gmail.com>
Subject: Re: 613 Burkarth Rd

Since the newly created lot does “not” have street frontage, a 
minor plat is “not” required, according to Sec. 21-55, a. Further, 
utilities, municipal facilities, public improvements and adverse 
effects on adjoining property are “not” involved. Therefore, it 
should be very simple to survey the new lot and record the new 
warranty deed. That procedure should satisfy the city. Please 
confirm my conclusion.
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Jim

Sent from my iPad

On Apr 2, 2020, at 11:00 AM, Kristin Dyer 
<kristin.dyer@warrensburg-mo.com> wrote:

 
Jim,

If three or less lots are being created, it would require a minor plat. 
To review the regulations for a minor plat, please review Chapter 
21 of the City Code of Ordinances: https://library.municode.com/
mo/warrensburg/codes/code_of_ordinances

Sincerely,
Kristin Dyer, City Planner
City of Warrensburg, Missouri
Phone: (660) 262-4633
TTY: 660-422- 5635

From: jpskelton42@gmail.com <jpskelton42@gmail.com>
Sent: Thursday, April 2, 2020 10:47:13 AM
To: Kristin Dyer <kristin.dyer@warrensburg-mo.com>
Cc: Barbara Carroll <bcarroll@warrensburg-mo.com>; Wanda 
Skelton <whskelton@gmail.com>
Subject: Re: 613 Burkarth Rd 

The lot would not be landlocked. It would be sold to an adjoining 
neighbor!! Who would buy a lot with no access????? Please do 
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not mention the front 60 feet again. That has nothing to do with my 
question. Apparently, your only concern is the front 60 feet. Since 
that has nothing to do with my question, I will assume that there 
are no city requirements. 

Jim

Sent from my iPad

On Apr 2, 2020, at 10:35 AM, Kristin Dyer 
<kristin.dyer@warrensburg-mo.com> wrote:

 
If you split a property, you cannot create a landlocked property 
where there is only other properties on all sides. The lot would 
have to touch the street right-of-way at least 60 ft.
With this lot only having 100 ft touching the street right-of-way of 
Burkarth Rd., there would not be enough to split the lot and meet 
the 60 ft street frontage requirement for 613 Burkarth and for the 
new lot that would be created.

Sincerely,
Kristin Dyer, City Planner
City of Warrensburg, Missouri
Phone: (660) 262-4633
TTY: 660-422- 5635

From: jpskelton42@gmail.com <jpskelton42@gmail.com>
Sent: Thursday, April 2, 2020 9:56:12 AM
To: Kristin Dyer <kristin.dyer@warrensburg-mo.com>
Cc: Wanda Skelton <whskelton@gmail.com>; Barbara Carroll 
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<bcarroll@warrensburg-mo.com>
Subject: Re: 613 Burkarth Rd 

Yes, or a portion thereof - 100’ north and south x ??? east and 
west, but, starting at the east property line, then moving westward.

Sent from my iPad

On Apr 2, 2020, at 9:14 AM, Kristin Dyer 
<kristin.dyer@warrensburg-mo.com> wrote:

 
Jim,

You want to sell the back east portion that is just the grassy area?
-Kristin

Sincerely,
Kristin Dyer, City Planner
City of Warrensburg, Missouri
Phone: (660) 262-4633
TTY: 660-422- 5635

From: jpskelton42@gmail.com <jpskelton42@gmail.com>
Sent: Thursday, April 2, 2020 9:11:17 AM
To: Kristin Dyer <kristin.dyer@warrensburg-mo.com>
Cc: Barbara Carroll <bcarroll@warrensburg-mo.com>; Wanda 
Skelton <whskelton@gmail.com>
Subject: Re: 613 Burkarth Rd 

Please read my question again. 
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Jim

Sent from my iPad

> On Apr 2, 2020, at 9:00 AM, Kristin Dyer 
<kristin.dyer@warrensburg-mo.com> wrote:
> 
> 
> Good morning Jim, 
> 
> Barb forwarded me your request to split the east half of 613 
Burkarth Rd (Lot 3 Chadwick’s Addition). Lots are required to have 
60 ft of street frontage, and currently this lot only has 100 ft along 
Burkarth Rd. There would need to be another 20 ft to be able to 
split the lot. 
> 
> Please let me know if you have any additional questions.
> 
> Sincerely,
> Kristin Dyer, City Planner
> City of Warrensburg, Missouri
> Phone: (660) 262-4633
> 
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PLANNING AND ZONING COMMISSION 
AGENDA REPORT 

May 20, 2020 

 

ITEM 6.II:  FY21 Budget Request 
 
BACKGROUND: 
The City is currently building the FY21 annual budget which begins October 1, 2020.  The 
Planning and Zoning Commission has submitted a small budget request for the last couple 
years.  Staff is seeking direction on what the Commission would like to request for FY20.    
 
Staff has provided cost breakdown for training opportunities to consider for the FY21 request. 
The APA Missouri Planning Conference will be October 7-9, 2020 at the Oasis Hotel and 
Convention Center in Springfield, Missouri. Kansas, Missouri, Oklahoma and Arkansas are 
holding a quad-state annual conference at the Hyatt Regency in Tulsa, Oklahoma on October 9-
12, 2019. At the time, there is no Commissioner-track option.  
 
Attend One-Day Sessions at the APA Missouri Conference with Hotel Accommodations 
To attend the APA Missouri Conference for one-day, it would cost $495 to send one 
Commissioner. This includes lodging for one night. The Commission can request funding for 
multiple Commissioners, if desired. 
 
Attend Full APA Missouri Conference with Hotel Accommodations 
The cost to send one Commissioner to the full conference is $735 which includes funds to stay 
locally in a hotel. The Commission can request funding for multiple Commissioners, if desired. 
 
Webinar Training 
Staff recognizes it can be difficult for Commissioners to take a full day, or several days, to 
attend a Conference for out-of-town training. The American Planning Association and other 
similar agencies now provide many online training options. Staff has included a list of current 
webinar offerings for Planning Commissioners as examples of types of topics typically available. 
The Commission can request funding for group viewings, or individual sessions for one or 
several members, if desired. 
 
RECOMMENDATION: 
Staff recommends requesting funding for online webinar training only.  Due to the ongoing 
pandemic, social distancing, and anticipated reduction in sales tax revenues to the general fund, 
the City has restricted staff training to online only.  I do not find it likely that funding for travel and 
in-person conferences will be funded by the City in FY21 except for extenuating circumstances. 
 
 
Attachments: 1.   FY21 Budget Options  



Acct: Acct. Description Intended Use Cost

110-641-5401 Travel Meals Commissioner to MO APA Conference - Training Only $41.25

110-641-5402 Mileage Commissioner to MO APA Conference - Training Only $134.55

110-641-5403 Travel Room Commissioner to MO APA Conference - Training Only $160.00

110-641-5404 Schools & Seminars Commissioner to MO APA Conference - Training Only $159.00

TOTAL $494.80

Acct: Acct. Description Intended Use Cost

110-641-5401 Travel Meals Commissioner to MO APA Conference - Full Conference $151.25

110-641-5402 Mileage Commissioner to MO APA Conference - Full Conference $134.55

110-641-5403 Travel Room Commissioner to MO APA Conference - Full Conference $250.00

110-641-5404 Schools & Seminars Commissioner to MO APA Conference - Full Conference $199.00

TOTAL $734.80

Acct: Acct. Description Intended Use Cost

110-641-5401 Travel Meals - -

110-641-5402 Mileage - -

110-641-5403 Travel Room - -

110-641-5404 Schools & Seminars Commissioner Webinar Registration* $225.00

TOTAL $225.00

Planning and Zoning Commission
FY21 Budget Request

Oct. 1, 2020 to Sept. 30, 2021

*For most webinars, it is $25 per person

OPTION 3: WEBINAR TRAINING

OPTION 1: COST FOR 1 COMMISSIONER TO ATTEND TRAINING ONLY SESSION WITH HOTEL

OPTION 2: COST FOR 1 COMMISSIONER TO ATTEND FULL CONFERENCE WITH HOTEL




